FLOW CHART OF THE REGISTRATION OF HOMEOWNERS' ASSOCIATIONS

APPLICANT

1
PRESENTS REQUISITE
DOCUMENTS FOR REGISTRATION
OF HOMEOWNERS' ASSOCIATION
AND PAYS REGISTRATION FEE

| REGISTRATION OFFICER |

HOA UNIT HEAD

9
RECEIVES THE CLIENT'S COPY OF
THE REGISTRATION DOCUMENTS
AND APPLIES FOR REGISTRATION
AT THE BIR FOR THE HOA TIN

2
RECEIVES DOCUMENTS AND
CONDUCTS PRELIMINARY
EVALUATION OF THE DOCUMENTS
PRESENTED

REGIONAL DIRECTOR

3
REVIEWS AND EVALUATES THE
SUBMITTED DOCUMENTS

INCOMPLETE/DEFICIENT

5
RECORDS THE HOA IN THE
REGISTRY BOOK AND PREPARES
THE CERTIFICATE OF
REGISTRATION, AFFIXES INITIALS

WITH OPPOSITION

COMPLETE

i

4
APPROVES THE REGISTRATION
OF THE HOMEOWNERS'
ASSOCIATION

6
AFFIXES INITIALS AT THE
CERTIFICATE OF REGISTRATION
OF THE HOMEOWNERS'
ASSOCIATION

8
RELEASES THE CLIENT'S COPY
OF THE HOA REGISTRATION
DOCUMENTS

7
AFFIXES SIGNATURE AT THE
CERTIFICATE OF REGISTRATION
OF THE HOMEOWNERS'
ASSOCIATION

1
RECEIVES THE ORIGINAL COPY
OF THE HOA CERTIFICATE OF
REGISTRATION

>

10
RECEIVES PHOTOCOPIES OF BIR
REGISTRATION WITH HOA TIN AND
RELEASES THE HLURB HOA
CERTIFICATE OF REGISTRATION
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\ APPLICANT | | REGISTRATION OFFICER | \ HOA UNIT HEAD | | REGIONAL DIRECTOR

INCOMPLETE /
DEFICIENT

Al

A2
RETURNS THE DOCUMENTS FOR
PREPQE&2|232$E OF “ THE PREPARATION FO THE
NOTICE OF DEFICIENCY
A3 M
> > APPROVES NOTICE OF
SIGNS NOTICE OF DEFICIENCY SEFIGIENCY
A6 A5
RECEIVES NOTICE OF DEFICIENCY | SENDS NOTICE OF DEFICIENCY ¢
AND COMPLIES WITH THE T APPLICANT
DEFICIENCIES

h 4
[N
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APPLICANT \ | REGISTRATION OFFICER | \ HOA UNIT HEAD \ | REGIONAL DIRECTOR

WITH OPPOSITION

B1
SETS A CLARIFICATORY
CONFERENCE BETWEEN THE
APPLICANT AND THE
OPPOSITORS

A&z\
CONTINUE

W
» 4

YES \ \ NO

B2
ADVISES THE OPPOSITOR TO FILE
A VERIFIED COMPLAINT TO <
CONTEST THE REGISTRATION
FILED BY THE APPLICANT

BITER DECIDES

THE COMPLAINT

IN FAVOR OF THE IN FAVOR OF THE
APPLICANT OPPOSITORS

B2c B2b
RECEIVES THE THIRD COPY OF RETURNS THE THIRD COPY OF
THE HOA REGISTRATION D THE HOA REGISTRATION D
DOCUMENTS DOCUMENTS TO THE APPLICANT

B2a
DISAPPROVES THE APPLICATION («
FOR HOA REGISTRATION




